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CIRCULAR

As per directions of the Ministry of Ayush. the Council has switched over from the
existing system of filing off APARS in physical form to online ¢-SPARROW Portal from
the year 2022-23 onwards. The APAR forms for all categories of officers/officials have
also been uploaded on the ¢-SPARROW Portal. Al Nodal Officers at CCRAS flgrs.
Office as well as Peripheral Institutes have also been notitied vide Office Order No.7-
P2020-CCRAS Vi 198 dated  29.03.2023  and  subsequent  No.7-1/2020-
CORASNVig 1314 dated 31.05.2023 [eopies enclosed|.

2. Framing for filling up ol APAR through ¢-SPARROW portal has also been
imparted o officers officials of the Council Hyrs, Office and peripheral institutes by the
I Section of CORAS Haprs.

& i has been obseryed that despite the elear instructions of the Council | fgrs. Oflice
on several occasions 1o follow timelines. APARS are still pending for finalization at
various stages ies filing of APARL reporting, reviewing and acceplance of pending
APAR s ¢le,

4. Accordingly. the Competent Authority has decided w extend timelines for the vear

2022-23 only as under:

| SL No. | Actiy it Date of Completion

.
L. Submission  of self-appraisal  to Reporting | 20" November, 2023
- |
| Ollicer. |
2. Submission of Reporting officer to Reviewing {l 25% November, 2023
| Olfficer .
1 |
z : ; P o Ty R
| o Porwarding report by Reviewing  Officer 1o f 13" December, 2003
Accepting Authority
|
A4 L Communication of APAR o the officer reported | 20" December. 2023
Cupon E
5. Submission of representation. ifany. on APAR ’ 26™ December, 2023
| i |
|
! . . . -
6. Completing the process relating to representation | 29" December. 2023
submitted by the olticial i
|

PO
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3. All concerned are. theretore. requested w sirictly follow the above timelines. No
further extension will be allowed in any circumstanges, In casc, any rechnical clanification
in filling up the APAR form online is required. t Section may be consulted through ¢-

mail: fteccras anicin.
This fssues with the approyal of the Cempetent Authority,

(ALK \1c.a:ﬂ;uwi*~d‘3[l?:\>
Admn Ofticer (\Vgitance)

bor Director Greneral

fo
1. Al Heads of Peripheral Institutes Centers Units functionine under the Counctl
for information and compliance.
2. Admn Officer ¢l stablishment Vigilance Recruiment Admin) Ofhicer
Superintendent (bstt sdmin. ), CORAS Hgrs ton nformation and compliance.
P Section. CORAS with the request to apload the circular on (CRAS website
for information of all < meerned.
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OFFICE ORDER NO.) 49K /2022-23

As per directions of the Ministry of Ayush and with a view to facilitate switching,
over from the existing system of filing APARs in physical form to online ¢-SPA [\I\()"v\
Portal from the year 2022-23 onwards, the following officers have been nominated as

the Primary and Secondary(alternate) Nodal Officers to generate the APAR forms
through 0-SPARROW portal:

1. Administrative  Officer(Estt.) as  Primary  Nodal  Officer and  Office
Superintendent(listt.) as Secondary  (alternate) Nodal Officer in respect of
officers/ officials of Tlgrs and Institute’s In-charges, as the service records of these
officers/ officials are maintained in Establishment Section, at CCRAS Hgprs.

1o

Director(l/¢)/ Assistant Director(I/¢)/Research Officer(l/¢) as Primary Nodal
Officer  and Administrative  Officer/ Office  Superintendent  as
Secondary(alternate) Nodal Officer in respect of officers/ officials of the institutes,

as the service records of these officers/officials are maintained in institutes.
3. The designated Primary/Secondary Nodal Officers will generate personal details
of the officers/ officials of the THqrs/Peripheral Institutes through ¢-SPARROW

portal and forward it to the concerned officers/ officials to be reported upon.

4. Administrative Officer(Vigilance) has been nominated as the custodian of APARs
for having access to the APARs.

5. This issues with the approval of the Competent Authority.

(i 1@1‘% n)
Admn Officer (Vig. & Accts.)
For Direclor General
Copy to:
1. PSto DG/DDG, CCRAS Hgrs, for information.
2. Assistant Direclor (Coord.)/ Admn Officer (Admin/ Establishment/ Vigilance/
Accounts)/ Officer Superintendent (Bstt.), CCRAS tHgrs.
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(2)

3 All Heads of Peripheral Institutes/Centers/ Units (unctioning under the Council
I &

for information and compliance.
4. Dr. Ravinder Singh, In-charge L1. Section, for information and necessary action,

5. Officer {older file.
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As per directions of the Ministry of Avush and with a view to facilitate switching
aver from the existing svstem of filing APARs in physical form to onfine e-SPARROW
Portal from the year 2022-2% onwards, Nodal Officers have already been notified vide
Office Order No. 7-1/2020-CCRAS/VIG/498, dated 29.03.2023 (copy enclosed) to
penerate the APAR forms for CCRAS as well as peripheral institutes through e-
SPARROW portal.

2. As informed by IT Section, the APAR forms i respect of all posts except
Paramedical Staff are now available on the website sparrow.cerasaic.in. The APAR
form in respect of Paramedical Stafl is under revision/updation. Henee, APAR form
for this cotegory of post for the vear 202223 may be filled in physical form.

3. [ this regard, 1T Section has imparted training to officors/officials of the
Council and its peripheral institutes (through virtual mode) for filling up of their
APAR through ¢-SPARROW portal.

I, All nominated Nodal Officers (Primary and Secondary) both in FHgrs office and
al institute level are, therefore, requested to generate APAR forms immediately to

enable the officers/stalf to Gl up their APARs online for the vear 2022-23,

5. In case, any technical issue in filling up the APAR form online is faced, the IT
Section may be consulted at it-ccrasanic.in for clarification.

This issues with the approval of the Competent Authority.

(l)mp lmn)
Admn Officer (Vig. & Accls.)

For Direclor General

To

. Al Heads of Peripheral Institutes/Centers/ Units functioning under the
Council for information and comphance and further circulation among all
Officers/Officials.
Admn Officer (Istablishment/Vigilance)/Offices Superintendent (Fstl),
CCRAS Hgrs for information and compliance.
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Copy to:

)

e

PS  to DG/DDG,  Assistanl Director (Coord }  Admn  Officer
(Admin/ Accounts) & all Officers /Otticials of  CCRAS Hgrs,  Tor
mformation.

Shri Naman Goel, In-charge L1 Section, for information and NeCessary
action.

Officer tolder file.
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For Director General



