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To,

The concerned Director (lnstitutes)/
Assistant Director (ln-charges)/
Research Officer (ln-charges) of the Peripherat lnstitutes.

Subject:

Sir,

^l-2 JUL Mr

Limited Departmentat Competitive Examination (LDCE) for promotion to
the post of Lower Division Cterk in CCRAS - Regarding.

I am directed to refer to this Councit's tetter No.2-8/2017-CCRAS/Rectt./Yol.ll7887

dated 02.05.2024 (copy enclosed) on the above subject and to say that the Limited

Departmentat Competitive Examination for assessing suitabitity of etigibte MTS, possessing

the requisite etigibil,ity criteria, as indicated in para 2.1 ot the letter, under reference, for

promotion to the post of Lower Division Cterk (LDC) in CCRAS is scheduted to be hetd on the

date, time and Venue as mentioned below:

2.1 The Scheme of examination, tist of etigibte candidates, List of points, etc., to be

noted/comptied with bythe candidates appearing in the above examination have atready been

sent to the concerned Research lnstitutes for circulation amongst the etigibte candidates

within their organisation. lt may be ensured that the same have been conveyed to att the

concerned officiat (s)working in the lnstitute/Centre.

2.2 The names of the candidates who are considered suitabte for promotion as a resutt of

the LDCE shau, be arranged in order of merit and recommended in the setect panel for

promotion upto the number of vacancies meant for promotion quota in the grade of LDC in

CCRAS. The order of merit shatt be determined in accordance with aggregate quatifying marks

obtained by each candidate. lf two or more candidates obtain equat marks in the LDCE, their

Date Time Venue

31.08.2024
(Saturday)

11.30 AM to 01.00
PM

CCRAS HQrs, Jawahar Lat Nehru Bhartiya Chikitsa
Evam Homoeopathy Anusandhan Bhawan, 61-65,

lnstitutionat Area, Opp. 'D' Block, Janakpuri, New

Dethi-110058



names shatt be arranged in order of their age, i.e., candidate having higher age witt come before
the candidate with lower age.

3.(i) Att the four Papers, i.e., Paper l, ll, lll & lV witt be hetd in a singte sitting without any break
between any paper.

(ii) A candidate shatl not be admitted to the examination hatt /room after lapse of 10
minutes from the commencement of the examination.

(iii) A candidate, once given a question paper shatt, in no case be attowed to teave the
examination hatt/room without permission of the lnvigitator/authorized Officer.

(iv) lf required, the candidates shal[ be duty subjected to frisking by the lnvigitator (s)/
person authorized in this regard. Femate candidates shatt be frisked, if required, by
femate personne[ onty.

(v) The question/answer sheet shatt be supptied to each candidate present 10 minutes
before the commencement of the examination and the candidates shatt write therein
att the particutars, as required, with btack or btue batt point pen and atso put their
signature at the appropriate space.

(vi) Particutars/detaits to be fitted up in the question/answer paper shoutd be fiu.ed up
comptetety and correctty, faiting to do so the same witt not be evatuated.

(vii) The candidate shat[ be admitted to the Examination Hatt/Room on production of their
duty fitted in the prescribed (i) Apptication Form (Annexure-l); and (ii) CERTIFICATE
issued by the lnstitute/Centre where the appticant is working (Annexure-ll). The
passport size photograph affixed at the space given in the prescribed Apptication Form
shoutd be attested (with seat), by the ln-charge of the lnstitute/Center or by an
authorised Group .A, Officer f unctioning in such lnstitute/Centre in such a waythat hatf
the signature and impression of stamp appear on the photograph and hatf on the
Apptication. The candidate shatt carry with him an additionaI same photograph of
passport size to be deposited in the Examination Hatt/Room on the day of Examination.

(viii) The candidates shatt bring btack and/or btue pen with them for use by them in the
examination hatt/room.

(ix) Answers must be written/marked using Btue or Btack Batt Point Pen and pencits shoutd
not be used in any case.
The candidate(s) detected in using unfair means or communicating with one another
or found in possession of unauthorised books, papers, mobite phones, pagers, digitat
diaries, catcutators, etc. duringthe examination shattbe expetted straightwayfrom the
examination and suitabte action as per the extant rutes witt be taken against them.
sitence must be observed at atttimes in the Examination Hatt/Room.
The points enumerated in Annexure-ll to this Department's tetter dated 02.0s.2024,
under reference, may atso be referred to in this regard.

4.1 White promotions witt be made in the order of merit dectared on the basis of the resutt
of the examination, each promotion witt have onty prospective effect even in cases where the
vacancies retate to eartier year (s). The Panet for promotion through LDCE shatt be vatid for a
period of one year.

4.2 Based on the LDCE, a reserve setect panet shatt atso be prepared strictty on the basis
of merit for promotion onty to meet any of the fottowing contingencies:

i) When the officiats inctuded in the setect panet are atready on deputation or whose
orders of deputation have been issued and witt be proceeding for deputation shortty
for more than a year; or,

(ix)

(xi)

(xii)



ii) When the officiats inctuded in the setect panel have refused promotion; or,

iii) When the officiats included in the setect panel. are retiring within a period of one year.

5. The above information/points may be brought into the notice of al.t the el,igibte

candidate (s), indicated in Annexure-l to this Councit's ibid tetter dated 02.05.2024, by the
concerned Research lnstitute/Centre and the CCRAS HQrs, New Dethi.

6. This has the approvat of the competent authority.

Enct. A/A
Yours faithfutty

(A.K. MddrJt1
Administrative Officer' t

Copy to:

For Director General

PS to DG/PS to DD(A), CCRAS HQrs.
Ado(E&P), CCRAS HQrs - For nla in r/o the officiat (s) working in the CCRAS HQrs.

Ado(A&V), CCRAS HQrs.
ADO(Admn).
RO(IT), CCRAS HQrs - For uptoading on the CCRAS Website.

OS(Estt.)/OS(Admn), CCRAS HQrs - For necessary action.
Hindi Section - For Hindi Version.

1.

2.

3.

4.

5.

6.

7.
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ANNEXURE-I

APPLICATION FORM FOR LIMITED DEPARTMENTAL EXAMTNATTON (LDCE) FOR PROMOT|ON TO THE
POST OF LOWER DIVISION CLERK CONDUCTED IN CENTRAL COUNCIL FOR RESEARCH !N
AYU RVEDTC SCTENCES (CCRAS).

Recent passport size
photograph attested by the
Group A' Officer of the
lnstitute/Centre (where the
candidate is presentty
working), in such a way
that hatf the signature and
impression of stamp
appear on the photograph
and hatf on the

ion.

DECLARATION : I hereby dectare that the information given above is true to the best of my knowtedge
and betief and nothing has been concealed therein. I understand that if the information given by me is
found fatse/not true, action, as deemed appropriate, may be taken against me as per the extant rute.

Place:
Date:

(Signature of the candidate)

ANNEXURE.II

CERTIFICATE BY INSTITUTE/CENTRE WHERE THE APPLICANT IS POSTED

Certified that Shri/Smt./Km.
lnstitute/centre, hotds the post of MTS on
moraI character.
Date:

working in this
regutar basis since and bears good

Signature

Designation

Officiat Seat

1 Name of candidate (in capitat letters onty as recorded in

Service Book)

2 Date of Birth

3 Mother's name

4 Father's name

5 Name of lnstitute/Centre where presentty posted

6 Phone number :

7 Date of joiningthe feeder post (i.e., MTS)on regutar basis.

8 Ed ucationat q uatif ications (attac h sel.f attested co p ies)

9 Whether or not the candidate is a person with benchmarked

disabitity? (YES/NO)

4
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The Director (Institutes)/Assistant Director (In-charges)/
Research Officer (In-charges) of the peripheral Institutes.

Subject: Conducting of Limited Departmental CompetitiveExamination forpromotion
to the post of LDC in CCRAS - Regarding.

Madam/Sir,

I am directed to refer to this Council Hqrs Offrce's letter No.2-8l2017-
CCRAS/Rectt.Nol.Il7887 dated 16.02.2024 on the above subject and to enclose a list
(Annexure-I), containing names of MTS, who are eligible, as on 31.01.2024,to appear in the
Limited Departmental Competitive Examination forpiomotion to the grade of LowerDivision
Clerk (LDC) in Pay Level - 2 (Rs.19,900 - 63,200), in the CCRAS, including its different
Peripheral Research Inptitutes.

2.1 The eligibility criteria for the above departmental examination is as under:

(, , Group 'c' staff in the Pay Matrix Level - I (Rs.18,000 - 56,900) who possesses
I2th Class pass or equivalent qualification and have rendergd three years r:egular service in
the grade on the basis of departmental qualifying examination. The maximum age limit for
eligibilityfor examination is 45 years (50 years of age for the SC/ST candidates).

2.2 The candidates should be clear from vigilance angle. Besides, their annual performance
reports for the period of last five years, should be at least satisfactory.

3. The aforesaid written examination is likely to be conducted in the last week of June, 2024
at the Central Council's Headquarters Offrce in New Delhi and all the concerned Candidates
should kept themselves well prepared for this Examination.

4. . The scheme of Examination is as follows

(D(a) Written Examination - In the aforesaid Examination there will be total four Papers,
i.e., Paper- I, I, m & ry and, all the said four Papers will be of objective type multiple choice
only. There will be no negative marking. The details of the Written Examination are
mentioned below:

To,



.|

Subiect Paper Maximum marks Duration
Hindi & Enelish I 25 Marks 90 Minutes
General Knowledee il 25 Marks
Service Matters m 25 Marks
Reasoning IV 25 Marks

(ixb) Skill Test Norms on Computer:

Skill Test Time Duration
English Typing @35 w.p.m. 10 Minutes

Hindi Typing @30 w.p.m. 10 Minutes

(35 w.p.m. and 30 w.p.m. correspond to 10500 Key Depression Per Hour/9000 Key
Depression Pgr Hour on an average of 5 Key Depressions for each word.)

(i)(b)(i) The Typing test being part of the departmental examination, the MTS u,ho are
appointed as LDC on the basis of the written examination, should pass typewriting test within
two years of their appointment as LDC, failingwhich they will be reverted to their earlier post
of MTS. The Officials who are aged 45 years and more as on the date of their appointment as
LDC are exemptedfrom passing the type test. The MTS who are promoted as LDC based on

. the aforesaid examination and are aged less than 45 years as on the date of their appointment
as LDC, should pass the typewriting test conducted by the Stute Board of Technical Education
or by an organization/agency/board, etc., authorized by the Government.

(ii) The question papers will be bilingual. The candidates shall have the option to answer
the question paper either in English or in Hindi (in Devanagri Script). If answers are written
partly in one language and partly in another language, such answer script wili not be evaluated
and such candidate will be awarded ZERO marks.

(iii) The change in the scheme of examination, if any, will be informed through the website
of this Council.

5. The points to be noted by the eligible Departmental C.andidates are indicated in the
attached List (Annexure-Il).

. 6.1 In order to process the issue for holding the Limited Departmental Competitive
Examination for promotion to the post of LDC in CCRAS and its Peripheral Research
Institutes, the information/documents as follows are required by this Council:-

(a) A confirmation that no discrepancy has been found in the particulars in r/o each
employee indicated in the above List (Annexure-I), referred to in para i above. Alternatively,
if_any discrepancy is noted by the concerned Institute, the same may be brought to the notice
of this Council immediately.

(b) The Vigilance clearance in r/o the eligible candidates for whom it has not yet been
received from the concerned Institute, as mentioned in col.10 in the List at Annexure-I.
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(c) Updated Annual performance reports for the period of last years, i.e., 2018-19,2019-
20,2020-21,2027-22 and2022-23, in r/o the eligible candidates for whom it has not yet been

received from"th'e concerned Institute, as mentioned in col.11 in the List at Annexure-I.

6.2 The information/documents w.r.t. para 6.1 (a), (b) & (c) above may be provided by the
concerned Peripheral Research Institute to this Council immediately through official e-mail of
the Research lnstitute at the following e-mail i.d. - astendra.meena,(J)ccras.nic.in and, ink
signed hard copy(ies) thereof (in original) may be sent by Speed Post within 7 days of the
receipt of this communication.

6.3. Besides, the information contained in paras 3 to 5 above may be brought to the notice of
the eligible Candidate (0 bV the concerned Research Institute and CCRAS Hqrs Office, New
Delhi, immediately.

7. This issues with the approval of the competent authority.

Encl. A/a

Yours faithfully

(A.K.
Administrative Offrcer (Rectt$

For Director General

!


