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F.No. HQ-VIG037/1/2025-VIG/ !<&4 Dated 

CIRCULAR O 4 APR ?.026 
As per DoPT's instructions regarding schedule for filling up of APARs, time to 

initiate/generate the APAR activity for the year 2024-25, has become due w.e.f. 
01.04.2025. (Annexure-A) 

2. In this regard, it is to inform that the APAR form for the posts in Technical 
Cadre is under revision and, may take some time for finalization and uploading on 
SPARROW Portal. Therefore, APAR forms for the post of Technical Cadre will 
currently remain on hold until further orders. However, a copy of the revised format 
(likely to be finalised) is attached (Annexure-B) with the request to keep the 
relevant information ready for filling up in the said format as soon as the same is 
uploaded on SPARROW Portal after approval of the competent authority. 

3. All the Director (lnstitute)/ln-charge/Nodal Officers in the Peripheral 
Institutes/Centres of Central Council for Research in Ayurvedic Sciences, New 
Delhi are, therefore, directed to take urgent necessary action to complete the 
activities regarding generation of APAR forms on the SPARROW portal for the year 
2024-25 in a time bound manner except for Technical Cadre APAR form. This may 
be brought to the notice of all officers concerned. 

4. It may please be ensured that the timeline issued by DoP&T for submission of 
APARs must be adhered to while filling up of APARs through SPARROW portal. 
(Annexure-C). 

5. In case, any technical assistance in filling up the APAR Forms is required, IT 
Section may be consulted through e-mail: itc-ccras@nic.in 

6. This issues with the approval of the competent authority. 

l/13776/2025 

Yours faithfully, 

~~ (Di!Tp.Jain9\.\ I u .., \ . 

To, 

Admn Officer (Vig. & Accts.) 
For Director General 

i. A I I Director (lnstitute)/ln-charge/Nodal Officers in the Peripheral 
Institutes/Centres functioning under CCRAS, New Delhi. 
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ii. PS to DG, PS to DDG-CVO, PS to DD(A), CCRAS, New Delhi. 
iii. Ado(E & P)/Ado (Rectt.)/Ado(Admn.)/Ado(Coord)/ Officer Superintendent 

(Estt./ Admin.), CCRAS, New Delhi. 
iv. IT Section, CCRAS, New Delhi with the request to keep on hold the APAR 

form generation related activities for the posts in Technical Cadre until further 
orders. 

For Director General 

l/1 3776/2025 


