CCRAS- Form 8.6

Headquarters-level Check-List for obtaining Administrative & Financial approval at
Headquarters office for procurement of instrument/ equipment/ furniture/ fixture/ etc.
bevond the delegated powers of the Institute Incharges

SL Assessment Point Yes/ No Remarks

I For Administrative Approval

—_

Whether the duly filled checklist from the peripheral Unit
attached?

2. | Whether the copy of the indent with proper justification and
detailed specification of the Officer / PI at the peripheral unit,
attached?

3. | Whether the minutes of the Institute Procurement Scrutiny
Committee (IPSC) with its recommendation attached? Whether
Certificate A attached?

4. | Whether specification of the instrument/ equipment duly
authenticated by a competent technical officer attached?

II  For Financial Approval

5. | Whether copy of the Checklist with Certificate — A, Certificate
— B & Certificate — C attached?

6. | Whether copy of the approval of Headquarters / PEMC
attached?

7. | Whether copy of the initial bid document floated on the Gem
attached?

8. | Whether copy of the minutes of the IPSC meeting, duly
recommending the procurement of the item, attached ?

9. | Whether the minutes of the Institute Purchase/ GeM
committee, evaluating the technical/financial bid and
recommending the L1 vendor, duly attested by the Institute
Incharge, attached?

Name, Designation & Signature with date, of the Dealing Hand



