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Walk-in-interview

The Institute intends to engage service of the following post on contract basis. The details are given below :-

SI Name of the Monthly
’ Post Qualification, Experience and age limit x Date
No. ; Remuneration
/ No. required
Essential:- Retired Assistant/ASO or equivalent in
pay level 6-8 from Govt of India/State
Government Attached and Subordinate
offices/Autonomous bodies
Desirable:- :
1. The candidate for the post of Office Assistant
should have wide experience of handling
Central Secretariate function like drafting,
noting budget. accounts related waork i e | Last Basic Pay
i ’ preparation of monthly emoluments, IT/TDS/ | drawn minus Basic Written
| Office Assistant GST relatedworks, MACP, PFMS, Tally, Pension plus Test
" | (Retired) =01 no office procedure and GeM purchase etc. Admissible /Interview
He/She should have good knowledge of the | Transport On
Central Civil Service rules/regulation, conduct/ Allowance 06.07.2026

CCS Rules/FR/SR ete. should be able to
handle the cases independently and should
have excellent communication and
interpersonal  skills have knowledge of
computer application such as MS word, MS
excel and Power Point etc.

Age limit: 1. Maximum age should not exceed 64

years on date of walk-in-interview

The Interested candidates fulfilling the above eligibility ctrieria and willing to appear in the Walk In
Interview on the relevant date may bring their (i) prescribed proforma,duly filled in the format which is
available on this Council’s website www.ccras.nic.in (ii) self attested copy of certificates in support of age,
qualification and experience, P.P.O (for retire pension only) ete(iii) one passport size recent photographs (iv)
original documents for verification.

General instruction:-

I. The candidates must reach the venue at 10.00AM for registration on the scheduled date. No candidate will
be entertained beyond the prescribed time.The candidates are requested to strictly note the relevant date for
respective posts for which they are considering to appear for Walk-in Interview.

The format for submission of bio-data may be downloaded from the Council’s Website www.ceras.nic.in.
The engagement would be purely on contractual basis and may be terminated at any time without any
notice and no claim for regular appointment will be entertained. The eligibility of candidates in respect of
age will be determined as on the date of Interview. No TA/DA will be paid for attending the W
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