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ADVERTISEMENT NO. 04 /2026-27
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This Institute intends to engage services of Two Office Assistant (Admn.) (Retd) on contract & co-terminus
basis as per details given below;

Name of No. of Fllglh;hty Criteria, Age and Rcmuneratmn (t"xed) Date, Time Tenure
Post Post & Venue of
Interview
Office | Post-01 | Eligibility: " %0 .09.2026 | Initially for a
Assistant eriod of 6
- Retired Assistant/Assistant Section Officer (ASO) or P
(Admn.) _ p g . iR ; months or
| equivalent in Pay Level-6/7 from the Government of .
| India/State  Government/Attached and  Subordinate | 10.00 AM until a
| Offices/Autonomous Bodies/PSUs. regular
appointment
; Desirable Qualification/Experience: to the vacant
Candidates for the post of Otfice Assistant should have post

. wide experience in handling Central Secretariat Pc:olapura, whichever is
'5 functions, including drafting and noting, and should Trivandrum | o pjjer.

| possess experience in Establishment and General
| Administration matters. The candidate should have a
good knowledge of Central  Civil  Services
Rules/Regulations, Conduct Rules, CCS Rules, FR/SR,
| etc.. and should be capable of handling cases
independently.

The candidate should also possess excellent
communication and interpersonal skills and have
| proficiency in computer applications such as MS Word,
' MS Excel, MS PowerPoint, etc.

! Candidates having previous work experience in CCRAS
' Institutes/Units may be given preference.

—-3/Age Limit : Maximum age should not exceed 64

years on the date of walk in Interview.

‘Tﬂﬁ’ﬂﬁzﬁ Wa™_ [Remuneration : Last Basic Pay

| | drawn minus Basic Pension plus TA as admissible.
' |
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Interested candidates fulfilling the qualifications prescribed above are requested to appear for skill test/
Interview in the above mentioned address, date and time. Applicants should bring their bio data in the prescribed format,

two passport size photographs, self attested photocopies of PPO, Pension slip and certificates along with the originals
for verification.

T 29 / General Conditions :
1. g o avg & wfeEr sva uv gRit of Rt oft | s 2 st sie et ar Pl i o

The engagement would be purely on contract and co terminus at any time and no claim for continuance or regular
appointment will be entertained.

2. ATEATETY § WWT A« F o0 g Sodm w=fwmr 78t 20 |
No TA/ DA will be admissible for attending the interview.
3. ATATSTET ST F7 FT IR T T FTATTT www coras nic.in T TTIAATE HIT ST FFAT 2/ The format for

submission of bio data may be downloaded from the Council’s website wiww.ccras.nic.in .
‘Hdz,l 09| 2t
NEREREENED




: e

JjepIpurRd Y} Jo dINeuUIS

L4
*UoONRULIOJUI SUCIM

%

.W?M:Em_:.-é JO 3SED Ul UONIE 10§ I[EI| WE | PUE JOI[dq PuE I3pajmomy Aur Jo 159q 93 0} 9)2[duI0d puE INI) PUEB IAOQE UIALS UOHBULIOJUI I} [[8 JBY) I[P Aqaaay |

a-vo--c-o-ovo.-oo.o.c.;.-coo.oo'oooacoov-oa-oo-o-»-cuoooo.oo.-acoo-caooooaoo-'oo-cooooocononccoo-.coo-oocooouco

: UOIJBULIOJUI J3Y)0 AUy

pakojdwa Apuasaxd uoIsud g 1 jrewd
JIIYM UONESIUBSI() | JISBY PUB JUIWAINIY 2 "ON 19BJU0D Y}IM djepIpue)
SyIewWY Y} Jo duweN Sunp [9A9] Aeg aduaLdXxy Jo spreldq yiaiq jo e 3Y) JO SSAAPPE 2 dWEN ‘ON IS

k]
AVANdYHINVNVANUIHL TAva-Sva00 IV (PRIINIAY) INVLSISSV 4D1440 40 LSOd HdHL Y04 VLVAOoId

SIS[EIE 1] % Bh % (BELJIER) (ERIGK) RIZR EBIELE b BRhOEESP] FlE 2l 0 2k — Bh D2k 1 1p

OLOHd




